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L. MOACHUTEJBHAS 3AITUCKA

1.1. HopmaTuBHO-NIpaBOBbI€ 0CHOBBI Pa3paboTKH MPOrpaMMbl

JononuurensHas  npodeccHoHanbHas — OporpaMMa  MOBBIMICHHS — KBAIU(DUKAILIHMH
«HMadopmannonnbsie TexHonorud. basel gannbix (MS Excel, Access, Power Query, 1C:
IIpennpustue 8)» pazpaborana Ha OCHOBE CJIE/TY OIIIMX HOPMATHBHBIX JIOKYMEHTOB:

1. ®enepanbublii 3akoH ot 29 nekabps 2012 roga Ne273 — @3 «O6 obpazoanun B Poccuiickoi
Genepanumny»;

2. Ilpuka3z Munucrepctsa oOpazosanust 1 Hayku Poccuiickoit @enepaunu ot 01.07.2013 roza
Ned99 «O6 yTeepkIeHHH TOpsiKA OpPraHW3alMM M OCYLIECTBJICHHS 00pa3oBaTENbHOIM

JEATETHHOCTH 110 JONOJHHUTEILHBIM IPOQECCHOHATBHBIM — nporpaMMam» (pex. Ot
15.11.2013 r. Ne1244);

3. llpuxa3 MunucrepcTBa TpyJa WU COUMaNbHOM 3ammThl Poccuiickoit Menepamuu ot 8§
centa6ps 2014 romna N 6291 «Cnenunanuct 110 “HGOPMAIMOHHBIM PECYpPCam»;

1.2. lean, 3a3a9H, ITAHUPYEMbIE PE3yALTATHI 00y YeHHs

I_[em: [lpOI'paMMbl: ,[IaHHOFI HpOFpaMMbl SIBJISIETCHA l'lO.I]y'-IEHHe }"-laLllHMHCﬂ ﬂpaKTHHeCKOFO OnbITa
pelHEHPIﬂ HpOd)eCCHOHaJTbHO-OpHCHTHpOBaHHbIX 3agady ¢ [NOMOLUIBKY cChelralibHbIX BO3MOIKHOCTEN
Microsoft Office.

3ana4uH NpoOrpaMMel:
- 3aKpenuTh TEOPETHYECKHE 3HAHUA NPH u3ydenuu Microsoft Office
- [okasate BO3MOKHOCTE 3(PeKTHBHOIO UCMOIb30BaHHA HHAOPMALMOHHBIX TEXHOIOTHH B
IKOHOMHKE;
- Hayunts yuwawmxcs uenonssosars Microsoft Office mnst pabotsi ¢ skoHoMuueckoi uudopmatmeii;
- PazBuTh yMeHHS paliMOHAIIBHO MPUMEHATh Bo3MoskHOoCcTH Microsoft Office;
- BeipaGoTaTe npakTHuecKHe HaBbIKM PacdeToB ¢ noMolLbio Microsoft Office:
- [lponemoHeTpUpOBaTH aHAIM3 NMOJYUEHHBIX ¢ ToMOLIbLI0 Microsoft Office pesysbraros.

- HOJIY4HTh 0a30Bble 3HAHHS M HABBIKM PabOTHI ¢ KOMIILIOTEPOM B ONEPALHOHHON CHCTEMe
Windows, ohucHBIX TPHIIOKEHUSAX;

- NONy4HTh 0a30BbIe 3HAHMS U HABBIKM PaboThI B ceTit MHTepHET (0CHOBEI paloThl ¢ HHTEPHET-
Opaysepom, Hasurauus B ceT Murepuer, paboTa ¢ 3/1eKTpOHHOI M0YTOH, IIpOrpaMMel OOLLIEHHS )
- OCBOMTh HABBIKH, HEOOXOMUMBIE JUisl 00ecTieyeHHs HH(POPMAMOHHOM Ge3onacHoCTH paboThl B
cetu UnTepHeT;

- OCBOHTb HABBIKH, HEOOXOIHMBIE JUISl MCTIONB30BAHMS JOHOIHUTEILHBIX CEPBHCOB H PECYPCOB
WuTepHeTa B OBCE/IHEBHOM KHU3HH.

ITporpamma BKImHOUaeT:

- TpeDOBaHMs K PE3YITHTATAM €€ OCBOCHHSL;

- TpeDOBaHMS K CTPYKTYPE H PUMEPHOMY COACPIKAHHIO MIOBBILICHHS KBATH(HKALIMH;

- TpeOOBAHMSI K YCIOBHSAM PEalIH3allii TIPOrPaMMBbI.

TpeGoBanust K pesynbratam OCBOEHMS IIPOrPAMMBI copmupoBaHbl Ha OCHOBe
KBATH(UKAUOHHBIX TPeGOBAHUH M NPO(hecCHOHAIBHBIX cranzaproB. B TpebCoBanusx K
pe3yJibTaTaM OCBOCHHS IPOrpaMMbl ONHCHIBAIOTCS TPeDOBAHUS K YMEHHAM, NPHOOPETAEMBIM B
XOI€ OCBOCHHS ITPOTPaMMBbL, YKa3bIBAIOTCS YCBAaMBAGMbIC 3HAHMA, HaA 6ase KOTOPBIX
(GOpMHPYIOTCS yMEHUS M IPUOOPETAETCS TIPAKTHYCCKHH OTTBIT.

CrpykTypa 1 cojepKaHie NporpaMMbl MPeICTABICHbI YIeOHBIM TLTAHOM.

B yueGuom nname cosepikutes mepedeHsb yueGHBIX [PEAMETOB C yKaszaHueM o0beMoB
' BPEMEHH, OTBOIMMBIX Ha OCBOCHHE MPEIMETOB, BKJIOUYAS OGLEMBI BPEMEHH, OTBOJMMBIE Ha
TEOPETHYECKOE U NMPAaKTHYEeCKOoe 00yueHue,

TpeboBanust K yCNOBMSIM peanM3alMM NPOrpaMMbl [PEICTABIEHEI TpeOOBaHUAMH K
OpraHu3aiuy y4ebHOro mpouecca, y4e6HO-METOAHIECKOMY 1 IeJlaroruueckoMy odecreyeHuIo.

TpeboBanus k opranmsatmu yae6uoro npomecca:



p—

YueOHble IPpyMTIbl CO31AK0TCA YHCIEHHOCTBIO 10 30 YelloBek.

2. VYer mocemaeMoCTH 3aHATHH. YCIEBAEMOCTH M TPOHACHHBIX TeM  BEJIETCS
TNperoiaBaresieM B COOTBETCTBYIOLIEH YHETHON JOKYMEHTAIMH.

3. IlponomkurebHOCTE yueOHOTO Haca TEOPETHYECKMX M NPAKTHUCCKHX 3aHsTHi — |

aKkazeMHueckui vac (45 MUHYT).

4. Cpok 0CBOCHMH NMPOrpamMMbl MPOECCHOHANBLHONH NepenoAroToBky 384 akameMuyeckux
4acoB.

5. llpu pacripesenenuu y4eOHOTO BPEMEHH YUHTHIBACTCS CIOXKHOCTH COJEpPIKAHUs, 00BeM
npejactaBieHHol MHGOpMAIHK, €e 3HAYMMOCTh, a TaKKe CTereHb HeOOXOIUMOCTH
(GopMHUPOBaHUS MPAKTHYECKUX YMEHHH U HABBIKOB.

6. Ilpu wm3ydenun TeopeTHHUECKOro MaTepHala HCIONBL3YIOTCS JTEKIMH ¢ IEMEHTAMH
0o0paTHOI CBA3H.

OcHoBHOIH HEIBIO TTPOBEICHUA NIPAKTHYECCKHX 3QHATUHH H CEMHUHAPOB SABJISICTCA, IPHMCHECHHE
TCOPETHYUCCKHX 3HAHUH B HpaKTH‘JﬁCKOﬁ MMJIIOCKOCTH.

Jliisi yCnemsoro 0CBOEHMs! POrPaMMbl TPHMEHSIIOTCS pa3indYHble 00pasoBaTe/bHbIE
TEXHOJIOTHH, KOTOPbIE 00eCHEUHBAIOT JOCTHIKCHHE TUIAHHPYEMBIX PE3yIbTaTOB 00yYeH s
COTJIACHO OCHOBHOM 00pa3oBaTeIbHOH NporpamMMe, ¢ yueToM TpeboBanuii Kk 00beMy 3aHATHI B
HHTEPaKTHRHOH (opme.

- IHAJIOTr0-JIMCKY CCHOHHOE 00cy#ieHue nmpobnem;

- paboTta B KOMaH/Ie:

- PeUIeHHE CUTYallMOHHBIX 3a]1a4;

- HOMCKOBbIH METOJT (MOUCK MaTEPHAJIOB [UId Hanucanus pedepatos U ecca, MoAroTOBKH
IOKJIaJ0B ¥ COO0LIEHM, cOOp MaTepraoB /ISl BLITMOIHEHUS IPAKTHYECKUX 3a/1a4.

I[Lnanupyemeble pe3yabTaThl 00yUeHHA
B pe3yabraTe OCBOEHMS MPOrpamMMBbl CIyLLIATENH JOKHBI 3HATH:
- o01re cBeieHns o0 yeTpoiCTBe KOMIBLIOTEPA, aNnapaTHbIe W MPOrpaMMHbBIE CPe/ICTBa
- rpadueckas onepaurontas cuctema (MS Windows)
- penakTop 3nekTpoHHbIX Tabnmuu (MS Excel)
- Microsoft Office Word
- Access,
- Power Query,
- 1C: lpennpuarue 8)»
- OCHOBHbIE METObI M cpeicTBa 00paboTKH, XpaHeHHs, TIepe/lau U HaKOTIeHUus uH(opMalmu;
- Ha3HAYEHME, COCTAB, OCHOBHbIE XaPAKTEPHCTHKM KOMIBIOTEPA;
- OCHOBHBIE KOMITOHEHTBI KOMMbIOTEPHBIX CeTeH, MPUHLIMMBLI NAKETHOMH Nepe/iauy NaHHbIX

B pesynbrarte 0CBOSHHA MPOTPaMMbl CAYLIATENH A0JIKHBI YMETh:

- 3anyckatb MS Excel, paGoTath ¢ auctamMu, CTpOKaMu M cToNabLamu;

- BeicTpo co3nasath TabauLbl, rpadukn u quarpammsl B Excel;

- BBOAMTE, peaakTUpOBaThL W MPOCMATPHBATE JaHHbIE, padoTaTh ¢ AUeiKaMH M 1Hana3oHaMH;

- Hcnonb3osars MaTeMaTHUECKHE, TPUTOHOMETPHYECKHE, CTATUCTHYECKHE M (DUHAHCOBLIE.
TEKCTOBBIE, JIOPMYECKHE, (DYHKIIMH AaThl U BPEMEHH, NPH PEeLLEHHUH 3a/1a4;

- OcylLIecTBAsTh COPTUPOBKY, (PHABTPALIMIO, OABEAEHHE UTOIOB M CBOIHBIE OTYETHI B Dasax
JAHHBIX, OPraHH30BaHHBIX Ha OCHOBE cnvckoB B MS Ecxel:

- MonBupats Bua rpaduieckoro oTodparkeHus IKOHOMHYECKOH HHPOPMALIMH B 3aBUCHMOCTH OT
ee XxapakTepa;

- [IpuMeHsTb NONYUYEHHBIE 3HAHUA [IPH NTOCTPOEHHH M MOJM(HUKALIMK 1MarpamM;

- Co3naBath JOKYMeHTbI JIH0GOH ClIOMKHOCTH B TeKCTOBOM penaktope Microsoft Word:

- OcyuiecTBasTh opMaTHPOBAHHE, CO3/1aBATH CTHIIH, ABTOMATHYECKH (DOPMHMPOBATH OrJIaBJIEHHS
M yKa3aTelH TePMHHOB,

- OnepaTHBHO OCYILECTRAATL COPTHPOBKY AaHHBIX B Tabauuax, paborarth ¢ GopMyiamu,

- HCIOJIB30BATh HH)OPMAITHOHHBIE PECYPCHI JUIs TOUCKA U XpaHeHHs HH(OpMaIiu;

- 06pabaTeIBaTh TEKCTOBYIO M TaOIMUHYIO HHOOPMALIHIO



- NPHMEHATH CIIEHHATU3HPOBAHHOE MporpaMMHoe olecneuenue s cbopa, XpaHeHus |
00paboTki HHPOPMAIMK B COOTBETCTBHH € H3yUaeMbIMH ITPOPECCHOHATLHBIMHA MOJTYJISIMH;

- 10J1b30BATHCH ABTOMATH3HPOBAHHLIMHU CHCTEMaMHU JIeJIOTIPOH3BOJICTBA;

- IPUMEHATL METO/IbI H CPeICTBA 3aUTH HH(OPMALTHH

- paboTaTh C COBPEMEHHBIMH Case-Cpe/ICTBAMH IPOEKTHPOBaHHs 0a3 JAHHBIX; CO3/1aBaTh
XpaHUMBbI€ IIPOLELYPbl U TPUITEPHI HAa 0a3ax JAaHHbIX.

- OcyIecTBIISITE aBTOMATU3ALIUIO TIPOLIECCOB cOOpa, XpAaHEHUS U BbIIA4YH HH()OPMAIIHH;

- PaGortare B TabmM4YHOM pegaKTOpax, II0JIB30BATHCS CBEACHHSIMH W3 TEXHHYECKOH
JOKYMEHTAUK U (paiiiioB-ClIpaBokK;

- U3menaTs HacTpoHKH MHTEpdeiica mporpaMMsi;

- OcylmecTBISTh BBIYHCICHUS IO (hOpMYIaM:

- Micnonb30BaTh (DyHKIMH pa3IMYHBIX KATETOPHH, CTPOUTE CIIOKHBIE GOPMYIIBL, CO3aBaTh
(opmy 16l MACCHBOB Uit 00pabOTKH JaHHBIX;

- Co3znaBarh, pelakTHpoBaTh W (OPMATHPOBATH CBOJHBIC TAOIMIBI H JHATPAMMBI C
ITOMOIIbIO BCTPOEHHBIX CPEACTB U MACTEPOB;

- Opranu30BbIBaTh COBMECTHYIO paboTy ¢ JaHHBIMH, IPUMEHSTH 3aIIUTY SUEHKH, pabouyux
JIMCTOB U KHHUTH;

- CTpouTh pasIM4HBIE THIBI JHArpamMM, B TOM YHCIE HECTAaHIAPTHBIE THIBI s
HArJsi{HOTO CPaBHEHHSI M aHAJIM3a YHUCIIOBBIX JAHHBIX;

- AHanu3upoBaTh, 00pabaThIBaThL M BBIBOJAMTH B OTYET JAHHBIE C MOMOIIBIO MOJIEIIH
JaHHBIX 3anpocoB PowerQuery U3 BHEIIHUX HCTOYHHKOB

- CospaBats 6a3el ranHbIX Microsoft Access mo ma6iony

- IMnoptupoBaTh qaHHbIC H3 APYTHX NPHIOKEHHH B 6a3y JaHHBIX Access

- Paborate ¢ TaOMMUHBIMA JaHHBIME C HOMOIIBIO (hopM

- Coznanme npoCTHIX 3aIIPOCOB HA OCHOBE O/IHOH MITH HECKOIBKHX TaOJIHIL;

- OcymecTBIATE COPTUPOBKY JAHHBIX ¢ TOMOIIBIO 3aIIPOCOB;

- Co3naBaTh 3apOCOB € BBIYHCIISIEMBIMH MOISIMH

- MaMensTh Gasbl JaHHBIX C TIOMOIIBIO ITAPAMETPHYECKHX 3aITPOCOB

- Co3gaBaTh OTYETHI HA OCHOBAHHM Tab/IMIL H 3a[IPOCOB

- BBIIOJIHATE BHIOOPKY JAHHBIX H3 HECKOJIbKUX TAOIHIL.

- BBIIOJIHATL COPTHPOBKY U (PHIIBTPALMIO JAHHBIX B PE3YIIBTHPYIONIEM Habope.

- BBIIOJIHATD MPYTITHPOBKY H arperupoBaHue JIaHHbIX.

- BBIIOJIHATE (PUIBTPALHIO CIPYNIIHPOBAHHBIX JAHHBIX.

- CO3/1aBaTh 3alPOCHI C HCIIOJIL30BAHUEM BIIOJKEHHBIX 3AIIPOCOB.

- CO3/1aBaTh 3alPOChl ¢ UCTIOIb30BAHHEM TAOIHYHBIX BHIPAKEHUT

- €031aBaTh 3alpOChl, HCHOJIB3YIOIIHE OKOHHBIE (DYHKIMH U1 TEHEPUPOBAHHS CIIOMKHBIX
AHATUTHYECKHUX OTUETOB.

caymaTe b J0/KeH HMeTh NPAKTHYCCKHI ONbIT:
- paboTbl ¢ 0ObeKTaMu 0a3bl JaHHBIX B KOHKPETHOI CHCTEME ylpasjieHHs: Oa3aMu JIaHHBIX
- co3tanus Tabmur 8 MS Excel
- UCIOJIb30BaHMs BCTPOEHHBIX (DyHKIMI B pacuerax
- 3aIOIHCHUS TaOJHIIBI C OMOIIBIO MHCTPYMeHTa [IpoBepKa JIaHHBIX ¢ PA3THUHEIMH YCIOBHSAMU
- paboThI ¢ HONBLUINMHU TAOIHYHBEIMA MAaCCHBAMHE
= @HANHM3a JIAHHBIX ¢ TOMOIILIO CBOIHBIX TAOITHII
- BU3yallW3ailiy C IOMOIIKIO JHarpamMmm
- IPOTHO3HPOBAHUS JIAHHEIX
- 00paboTKy JaHHBIX 3aIIpoca B PowerQuery
- IOCTPOEHHSI CBO/IHBIX OTYETOR Pa3iM4HbIX BHIIOB
- co3nanus Tabaun B 6ase MaHHBIX Access
- UIMIIOpPTa JaHHBIX B Access
- 00pabOTKH NaHHBIX C IOMOLIBIO 3AIIPOCOB



1.3. HopmaTuBHBIi CPOK OCBOCHHS MPOrPaMMBbI
Hopmatushblit CpoK OCBOECHHS JIOTIOJIHUTENBHOH  TIPO(ECCHOHAIBHON  MPOrpamMMbl
MPO(ECCHOHANBLHON M1EPero/IrOTOBKH cocTaBnseT 384 akajeMHYecKHX 4YacoB B 04HOi (opme
o0yueHHs
PexxuM 3aHATH: 8 akazeMHUYeCcKHX YacoB B IeHb
Dopma oOyueHuUs: ouHas

1.4. Kareropuu cirymareeii

K ocBoeHuio  JTOMOMHHMTENBHOH  MPOGECCHOHAILHON  NPOrpamMMbl  MOBBIIIEHHS
KBaTH(UKAIIMH 10Ty CKAKOTCS

1) nuua, umerolKe cpeinee NpodeccHoHalbHOE U (M) BbICIIee 00pa3oBaHue;

2) aMua, noydalolue cpeasee npoheccHoHaibHOe U (MiIK) BhICIIee 0Opa3oBaHHe.

Ilporpamma opuenTHpoBaHa wHa: Jlunm, mnomyyaiomme BbICIIEE HIH  CPEJIHEE
npogeccuonanbHoe 00pa3soBaHHe; CIEIHATMCTBI ¢ BBICIIUM HIIH CPEIHHM IPO(eCcCHOHATBHBIM
oOpazoBaHHeM, IUIS TPaKIaH, JKENAOMIMX NOBBICHTL YPOBEHb CBOHMX 3HAHWH B 00JacTH
nporpammel  00yyenus. Kypc mnocTtpoeH Ha aHalW3e NPaKTHYECKHX NPUMEPOB, KOTOpbIE
0XBaTLIBAIOT OCHOBHOMH Ka/IpOBBIH TOKYMEHTOODOOPOT.

1.5. AKTYyaJbHOCTb IPOrpaMMbI

OTnUUUTEeNLHBIME  OCOOEHHOCTAMH padouelt nporpamMmbl SBIISIETCS OpHEHTALMS Ha
KOMITETEHTHOCTHBIH  TIO/IX0/I, TO3BOJISIIOIIMIT  pa3BHBaTh ¥ HApallMBaTh HEOOXOJ/IMMBIE
KOMTIETEHTHOCTH JUIs pelleHus NpodecCHOHAIBHBIX 3a/1a4 NPAKTHYECKOH JIedTeIbHOCTH B cdepe
paboTEL.

YyeOHbIH MaTepuan Kypca pazOWT Ha OT/IEAbHBIE, OTHOCHTEILHO 3daBEPIIEHHbIE
coJlepiKaTe/ibHble HaeMenThl - Moayiu. Kaxabii oTAenbHBIH MOIYIb CO3/aeT IEJ0CTHOE
npezcrasienye o0 onpe/ieieHHON NpeIMeTHOM 001acTH AeATeNbHOCTH B chepe paboTel. Moy au
00BeIMHMIOT yUeOHOE COIEpIKaHie W TEXHOIOTHIO OBIa/IeHus UM. JIOCTOHHCTBAMH MOYJILHOTO
[OCTPOEHHUS TPOTPAMMBI TTOBBIIEHHS KBATM(UKAIIMY SBISETCS TO, YTO MOAYJb PacCMaTpPUBACTCS
KaK [EeJOCTHBIH (PparMeHT cojepkanus oOy4ueHus o nporpamme. Takum odpazom, peanusyercs
MPOAYKTUBHOCTE O0YUEHHS], YCHIMBACTCS BapUaTHBHAs COCTaBIIslomasl, crnocodcTytomas dosee
[OJIHOMY YIOBJICTBOPEHHIO 3alpocoB M nmoTpeOHOCTeH cllyluaTeneii KypcoB, MHTETPHPYHOTCS
3HaHUsA, POPMHPYIOTCS NPAKTHYCCKUE YMEHHS W HABBIKK y ciaymarenei B cepe pabotel. B xone
OCBOEHHsI cojepxanust paboueilt mporpaMMbl HCHOB3YHOTCS 00pa3oBaTelbHBIC TEXHOJIOTHH,
Npe/lyCMaTPUBAMOLINE  PA3THYHBIE METOAbI M (OPMBI  M3yueHHs MmaTepuaia (JIEeKIHUH,
IPAKTHYECKUE 3aHATUS, 1CIOBBIE HIPHI).

[IporpaMmoii  npeaycMaTpuBaloTcs MH(GOpMaNKMOHHBIE, NPOOJIEMHBIE, HAIOTrOBBIC
nexkuau. Jlekumu B QopMe jaMaiora akTUBU3HPYIOT MBICIMTENBHYIO M [03HABATEIbHYIO
JEATeNIbHOCT  cayuiaresieii. Bo  Bpemsi Takof  JIEKIHM  [OSCHAETCH  COIEPIKAHWE
paccMaTpHBAEMOro MOJLY IS, @ 3aTeM COBMECTHO pa3OHpalOTCs M 00CYKAAIOTCS BOTIPOCHI MOJLY JIst.
[Ipo6ieMHble JIEKIIME TPHBJIEKAKOT clyluareielf K J10Ka3aTelbCTBy OT/AEIBHBIX IMOJIOKCHUH M
GOpMHPOBAHHIO BBHIBOJOB O IPAKTHHECKUX JEHCTBUAX B XOJ€ NPUMEHEHHS 3aKOHO/ATEe/ILCTBA
Poccuiickoit @eepaiuy H MHBIX HOPMATHBHBIX [1PABOBBIX AKTOB.

[IpakTHUYEeCKHE 3aHATHS HAMPABJIEHb! HA PA3BUTHE TBOPYECKOrO MBIIUICHHS CIIylIaTesei
1 OPMHPOBAHHE IPAKTUYECKUX YMEHHH H HABBIKOB B cpepe paboThL.

[Tpu peanusaluyu BhILIEYKA3aHHBIX METOJIOB M (hOPM H3YUEHHS MaTepHasia KypCOB HOBBILLICHMUS
KBaTH(PHUKAIMHA TIPEJIyCMATPUBAIOTCS CJIE/1YIOIINE BH/IbI PadOTHI CllylIaTelNe:

- pabora ¢ yu4ebHO-MEeTOAMUECKHMMH TOCOOUAMM (KOHCIIEKTOM JICKIIHH),

- pabora ¢ PEKOMEHIOBAHHOH JMTEpaTypOH, HOPMATHBHO-TIPABOBBIMH JIOKYMEHTAMH.
JOKYMEHTaMH aJIMHHUCTPATHBHOMH U cy/1e0HOH PaKTHKH;



- BBIIIOJIHEHHE TECTOBBIX 3aaHHi (TEKYIIHH U IIPOMEKY TOUHBIH KOHTPOJIb);

- paboTa B aBTOMaTU3UPOBAHHON HH(MOPMAITHOHHOH CHCTEME:,

- IIOJrOTOBKAa K MTOrOBOM aTTecTalMM. 3aBepliaer oOyueHwe chayliaresied (UHAIbHOE
TECTUPOBAHUE.

Junam, YCHEHO OCBOHUBHIMM HACTOALIYIO IOIOJHHTCIBHYHO HpO(l)eCCHOHaJ'ley}O
nporpaMMy H HOPOLICOIIHM HTOIOBYIO aTTCCTAIlMIO, BBIJAANOTCH JOKYMEHTHI O [OBBILICHHH
KBaJ'[HCbHKaLII/IH: YAOCTOBEPECHHUC.



1. XAPAKTEPUCTHKA MTIPO®ECCUOHAJIBHOM JESITEJIBHOCTH
BbIITYCKHHUKOB

2.1. O6a1acTs 1 00beKTHI PO eCCHOHAILHOMH 1eATeILHOCTH
Obaacme npogheccuonaibnoil OesmensbHOCmu CIyuamenetl, OCBOMBIINX TIPOrPaMMYy, BKIIIOYAET:
- yCIIeIIHOE BraeHHe ODUCHBIMH PHIOKEHHSIMH
Obvekmamu  npogheccuonarviol  OesmensHochmu — ciyuameneil, OCBOHBIINX TIPOTPamMmy.
ABJISAIOTCA

- opranu3auuu 1odoit GopMbl cOGCTBEHHOCTH

2.2. Buabl npodeccHoHabHO AeTeIbHOCTH H KOMIIeTCHIHA

Cnymarenb, 0OCBOMBIIMH OpOrpamMMy. J10JKeH 001a/1aTh CIIE/Y IOIIMMHA KOMHEmeH {UAMU:

oou{UMU:

OK 1. IloTpeGHoCTh K caMOCOBEPIIEHCTBOBAHHIO (CaMOCTOSITEIILHO OMPE/IEsTh 3a/1a49u
NPO(YECCHOHANTLHOTO M JIMYHOCTHOIO Pa3BUTHS, 3aHUMATLCS CaMo0Opa3OBaHWEM, OCO3ZHAHHO
[JIAHUPOBATH MOBLILIEHHE KBATH(HKAIINH);

OK 2. CnocoGHOCTE  MCIOB30BAHWS  OCHOBHBIX [POTPAMMHBIX  CPEJICTB, YMEHHE
HOJIL30BaThCA  1100AIbHBIME - MH(OPMAIIMOHHBIMHM ~ PECypcaMH, BIIAJICHHE COBPeMEHHBIMH
CpEICTBAMH TEIIEKOMMYHHKALUH, CroCOOHOCTh HCNOJIB30BaTh HaBBIKK paboThl ¢ HHpOopManuei
H3 Pa3JIMIHbIX HCTOUHUKOB ISl peleHust npodeccHoHalbHBIX U COLMAIBHBIX 3a/1a4;

OK 3. OcymecTBaarh MOMCK W MCIOIb30BaHHE HWHOOpMAIUH, HEOOXOaUMON s
3P deKTUBHOr0 BBIMOIHEHUs NPOMECCHOHAIBLHBIX 3a1ay, NpodecCHOHANBHOTO U JIHYHOCTHOIO
pa3BHTHSL.

OK 4. HcnonpzoBath  HMHOPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHONOTMH B
npodecCHOHANBHOM JIeITeIbHOCTH.

npoheccuonabHbIMU:

1K 2.1. Binajenue ocHOBHBIMH TEXHOIOTHSIMH CO3/IaHUS, pel1aKTHPOBaHHs, O(OpMITeHNS,
cOXpaHeHHs, rnepelaud  WHGOPMALMOHHBIX  OOBEKTOB €  MOMOIIBKD  COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOIOTHIH;

[IK 2.2. Bnanenue COBpeMEHHBIMH TEXHOJIOTHMSIMM  IIOMCKA, aHajiM3a M OLEHKH
uH(popmamn;

[TK 2.3. CnocobGHocTh camocTosiTebHo 00padareiBaTh HHOOPMAIIUIO, CTPYKTYPHPOBATE,
npeodpa3oBbiBaTh e¢:

[1IK 2.4. Bnanenne TeXHOJOTHEH MCMOMb30BaHUs HHPOPMAIIMOHHBIX PECYPCOB CETH
HuatepreT B yueOHO# 1 npodeccHonaibHOH AeITeIbHOCTH;

T1K 2.5. Biajenue HaBbIKAMH. HEOOXOIHMMBIMH Ul [IOJIYYCHHUS TOCYIApPCTBEHHBIX U
MYHHUHUIAILHBIX YCIYT B JIEKTPOHHOM BHJIE.

INK 2.6. Ha coem yuactke paboThl yNpasisTh TOBAPHBLIMHM 3amacaMH M MOTOKaMH,
OpraHu30BbIBaTH paboTy Ha CKJIAJe, pa3MellaTh TOBAPHBIC 3anachl HA XPaHEeHHE.

[IK 2.7. Ucnonb3oBarh HaHHBIE OYXTajTepCcKOro ydera Ui KOHTPOJA Pe3y/ibTaroB U
MIaHMPOBAHHS KOMMEPUECKOH JeATeTbHOCTH, MPOBOJANTE YYET TOBApPOB (ChIPbA, MaTepHasOB.
NPOAYKIMH, TAPbI, APYTHX MaTePHAIbHBIX IEHHOCTEH) M Y4acTBOBATh B UX HHBEHTAPH3AIIHH.

[TIK 2.8. OdopmisTh, poBepsTh MPABHIBHOCTh COCTAB/ICHNUS, 00ECTIEYHBATL XpaHCHHE
OpraHu3aluOHHO-PACIIOPSANTENbHBIX, TOBAPOCONPOBOJUTENBHBIX W HHBIX HEOOXOIMMBIX
JIOKYMEHTOB € HCITOIL30BAHMEM aBTOMATH3HPOBAHHBIX CHCTEM.

[1K 2.9. OnpeiensTh OCHOBHbIE IKOHOMHYECKHE T0Ka3aTe Il padOThl OPraHU3alliH, LICHBI,
3apaloTHYIO ILIaTy



ABTOHOMHAH HEKOMMepUecKasi OpraHu3aums
JAONOJHHTEILHOI0 NpodeccHOHATLHOro 06pazoBanus
«Yuednniii nentp «llexaroruueckuii Ajbsine»

YUEBHBIH ILIAH

obpazoBaTteibHOH HPOrPaAMMBEI

JAOTOJIHHTEILHOTO NPodecCHOHATBLHOTO 00pPa30BAHMA
«Hndopmannonubie TexHoorun. baspl 1aHHbIX
(MS Excel, Access, Power Query, 1C: Ilpeanpusitue 8) »

Cpok oOyuenus: 384 yacos

HokymeHT 06 okoHUaHHMH OOYUEHUs: AUIIIIOM O NPO(ECCHOHANLHON NepenoaroToOBKH

Bup obyuenus: npodieccHonalibHas MepenoaroToBka

Ne HaumeHoBaHue JHCHHILUIHH Beero B Tom uucne dopma
n.n yacoB KOHTpPOsl
JIEKLMH | MPaKTHYECKHE
3aHSTHSI
1 BJ10K PO HINpYIOM KX AHCHHIIHA
O6wmue ceenus 06 yCTpoOHCTBE KOMITbIOTEPA, 16 8 8
1.1 |annmapaTHble 4 TPOrpaMMHBIE CPEACTBA
1.2 |I'padmuueckas onepaumonnas cucrema (MS Windows) 16 8 8
1.3 |TexcroBbiii penakrop nokymenrtos (MS Word) 48 24 24 =
1.4 |Penakrop snextponHbix Tabauu (MS Excel) 48 24 24 g
-
1.5 |Microsoft Office Access 32 16 16 2
1.6 |Power Query 32 16 16 :E
1.7 |1C: INpeanpustue 8 64 32 32 E
IpakTakym no nporpamme «Mudopmannonnnie E
Texnojoruu. basel nannesix (MS Excel, Access, Power E
2. Query, 1C: [peanpustue 8)»
[Ipakrukym no nporpamme «Mudopmaunonnbie 112 - 112
TexHosoruH. basbl nanHbix (MS Excel, Access, Power
2.1 |Query, 1C: Ilpeanpusrtue 8)»
8 - 8
2 Koncynbranuu
3.  |MroroBas arrecranus 8 - 8
384 128 256
4. HUTOI'O

YueOHbIH 1JaH  JIOMONHHTENBHONH — NPOdheccHOHATBHOMN IpOrpaMMbl
kBamukamn «Mudopmanuonssie Texnonorun. Bassl ganusix (MS Excel. Access, Power
Query, 1C: Ilpeanpusitue 8)» onpenenseT Ka4eCTBEHHBIE H KOTHYCCTBEHHbBIC XapaKTepPHCTHKH

00pazoBaTeTbHON IPOrPAMMBL:

00BbeMHbIE MapaMeTphbl HATPY3KH CITyIIaTesei,

[EPEUCHb NPO(YECCHOHANBHBIX U 00IIENPOPECCHOHATLHBIX MOIYIICH;

(hopMBI 00yueHHs,
(OPMBI KOHTPOIA.

ITOBBIICHHK 51




1V. KAJIEHJAPHBIN YYEBHBIN I'PA®UK

Henenu
Ne | Hanmenosanus npodeccnoHanbHbIX Moayei | K-so uac
11213 (4|5|6(7|8] 9

L b0k NPOQHAHPYIOMHX AHCHHILIHH

O61ume ceeaenus 06 yeTpOHCTBE KOMNLIOTEPA, 16
I.1 annapaTHble ¥ porpaMMHbIe Cpe/IcTBa

["padhuueckas onepaumonHas cucrema (MS 16
1.2 Windows)
1.3 | Tekcrossii penakrop pokymenros (MS Word) 48
1.4 |Penaktop anextpoHHbix Tabany (MS Excel) 48
1.5 |Microsoft Office Access 32
1.6 |Power Query 32

B TeueHne roaa, no Mmepe Hadopa rpy sl
1.7 1C: Ilpeanpusatue 8 64 T10 COrTACOBAHMIO C 3aKa34MKOM
o0yueHus

IlpakTukym no nporpamme

«HUndopmanuonubie Texnonoruu. basb

nanabix (MS Excel, Access, Power Query, 1C:
2, [Ipeanpusnrtue 8)»

[Npakruiym no nporpamme «Mudopmaunonusie 112

TeXHONOrHH. baisl nanHbix (MS Excel, Access,
2.1 Power Query. |C: Ipeanpustue 8)»
2. Koncynabrannu 8
3. HrToroeas aTrecTans 8
UTOro 384

Yuebuplii nepuojt — 9-10 neaemn.

Hayano 3austhii — 10 Mepe KOMIIJIEKTOBAHHUS IPYIIILI B TE€YEHHE BCETO KaJIeHIapHOro roaa.

Jlns  BcexX  BWJAOB  AYJMTOPHBIX  3aHSTHH  yCTAHABIMBAETCS — AKaJeMHYECKHH  dac
TIPOIOJIKUTENILHOCTBIO 45 MUHYT. 3aHsITHs IPOBOJIATCA B BH/IE C/IBOCHHBIX aKaJIEMHYECKUX HaCOB
(map) ¢ nepepLIBOM MeJKIY Kaxk/biM dacoM 10 MHHYT 1 MEJK/ly apaMu He MeHee 15 MUHYT.
Bausitust 10 0unoi (opme OOYuEHHMs TPOBOISTCS B COOTBETCTBMHM C paciucaHueM, no 8
aKaJeMHYeCKHX YacoB B J€Hb.

OGyueHHe 110 TPOrpamMMe MOKeT OCYIHECTBIATHCH B COCTaBE yUeOHOH IPyIIbl KOJHYECTBOM J10
30 yenosex.



V. COAEPKAHUE [TPOI'PAMMBI

(paboune nporpamMmbl HPOGPUINPYIOIHX AHUCIUTLITHH)

HAL1. | OBuime cBeseHms 06 ycTpoicTse KOMIbIOTEpPa, annapatHbie |[Ipunoxenue |
H MMporpaMMHbIC€ CpeEACTBA
[I.1.2.  |I'paduueckas onepaunonnas cucrema (MS Windows) [Ipunoxenue 2
[.1.3. | TexcroBsiii penakrop gokymentos (MS Word) [Ipunoxenue 3
M.1.4. | Penaktop anektponHbiX Tabmul (MS Excel) [Ipunoxenue 4
MA.1.5.  |Microsoft Office Access [Tpunoxkenue 5
M. 1.6. | Power Query [Tpunoxenne 6
I, 1.7. | 1C: Tlpeanpustue 8 [Tpunoxenue 7
M. 2.1.  |Tlpaktukym no nporpamme «MupopmaiHoHHbie [Ipunosxenue 8

TexHonoruu. baszsl nanneix (MS Excel, Access, Power
Query, 1C: Ilpeanpustue 8)»




VL. YCJIOBHUS PEAJIU3ALIUU ITPOT'PAMMBI
6.1. Opranu3anuoHHO-NeATOIHYECKHE YCI0BHS

OtnuuntensHbIME - 0cOOCHHOCTIME  pabodeil MPOrpaMMBbl SIBJISETCS OPHEHTAIHs Ha
KOMIIETEHTHOCTHBIH  [OJXO0J, MNO3BOJSIONIMH  pa3BHBaThb M HApalUlMBATL HEOOXOIMMBIC
KOMIIETEHTHOCTH IS PEIIeH sl NPoecCHOHANILHLIX 33/1a4 IPAKTHYECKOH JesTeIbHOCTH.

Vuebublii Marepuan Kypca pa3OHT Ha OTJElIbHbIE, OTHOCHTEIBHO 3aBEpLICHHBIC
COJIEpIKATE/IbHBIE IIEMEHTHl - MOAYJM. Kaxabii oT/enbHBIE MOAY/Ib CO37a€T MLEI0CTHOE
npeicTaBlieHue 00 OnpeIeeHHON npeaMeTHOH 00macT aeaTenbHOCTH. Moayau o0beIMHAIOT
yueOHOe cojepKaHve M TEXHOJOIHIO oBnafeHust M. JIoCTOMHCTBAMH MOJYTBHOTO TTOCTPOCHHS
[POrpaMMbl TOBBILICHHS KBAIM(UKALMK SBIAETCS TO, YTO MOAYJIL paccMaTpUBAeTCs Kak
LEJOCTHLIA (PparMeHT cojepxkanus oOyueHus 110 nporpamme. TakuM oOpazoM. peanusyercs
IPOIyKTHBHOCTE 00YUEHHSA., YCHUIIMBACTCS BAPUATHBHASL COCTABIISIONIAS, CIIOCOOCTBYI0IIAs Oollee
NOJIHOMY YZOBIJIETBOPEHHIO 3alpOCOB W IMOTPEOHOCTEH clymarenedl KypcoB, HHTErpHPYIOTCS
3HaHUA, (POPMHPYIOTCS MPAKTHYECKHE YMEHMA M HaBbIKM y ciylarteneid. B Xoze ocBoeHHs
cojepKanusa  pabodell  mporpaMMbl  MCHONBL3YIOTCA — 00pa3oBaTelbHBIE — TEXHOJIOTHH,
npelycMaTpUBalOIIHE  pas/iiuyHble  MeTOAbl W (GopMbl H3ydeHHs Marepuasna (JICKIUH,
MPAKTHYECKHE 3aHATHS, JICTIOBBIE HIPbI).

[Iporpammoii npeaycmaTpuBaiotTes uHGOpPMALMOHHBIE, MPODIEMHbBIC, JIHAIOIOBBIE JICKIIHH.
Jlekuun B dopme auanora akTHBM3HPYIOT MBICIUTENBHYIO M MO3HABATENBHYIO JICATEILHOCTh
CJIyHJaTt‘,JIEI:'I. Bo Bpemi TAKOH JICKIIMH TTOSACHACTCA COIACPIKAHHE pacCMaTpHBaeMOro MOJIyJs, a
3aTeM COBMECTHO pa3dupaiores W oOcykaaroTes Bompockl moayist. [IpoGiemHble Jiekuuu
[PUBJIEKAIOT ClIyHaTel el K JI0Ka3aTe/bCTBY OT/1eIbHBIX MOJIOKEeH!H U (OPMHUPOBAHHIO BLIBOIOB
0 MPaKTHYECKUX JICHCTBUAX B X0J€ MPUMEHEHUs 3aKkoHoaTenbeTBa Poccuiickoii Menepanum m
HUHBIX HOPMATHBHBIX [IPABOBBIX dKTOB.

HpaKTH‘ieCKME 3aHATHA HallpaBJICHBI Ha pPasBUTHC TBOPYCCKOTO0 MBIHNIJICHHS cnymareneﬁ "
(hopMHpPOBAHKE MTPAKTHYECKHX YMEHHIT 1 HABBIKOB.

[Ipn peanuzaniu BblllleyKa3aHHBIX METOA0B U (JOPM H3YUCHHUsl MaTEpHana KypCoB IOBBIIEHHS
KBATM(PHUKALIMY TIPe/LyCMaTPUBAIOTCS CIEIYIOLUIME BU/Ibl PADOTHI CilylaTeliei:

- pabota ¢ yueOHO-METOIMIECKUMH TTOCOOMAMH (KOHCHEKTOM JIEKLUH ),

- pabota ¢ PEKOMCHIOBAHHOH JIMTEPaTYpOH, HOPMATHBHO-IPABOBLIMH  JIOKYMCHTaMH.
JIOKYMEHTaMH aJIMAHHCTPATUBHOH U Ccy1e0HOH NPaKTHKH;

- BBIMOJHEHHE TECTOBBIX 3aaHu (TEKYIIUH U TPOMEXKY TOUHBIA KOHTPOJIb),

- paboTa B aBTOMATH3MPOBAHHONW MH(MOPMALIMOHHOH CHCTEME!

- OJIFOTOBKA K HTOTOBOM aTTecTaliy. 3apepliaeT o0yueHue ciymareneii, caadeil TeCTHpOBaHHS.

JIniam, YerneuHo OCBOMBIIMM HACTOSLLY IO JONOIHHTEIBHYIO POPECCHOHANILHY IO TPOrPAMMY |
TMPOIIE/IIMM HTOTOBYIO ATTECTALHIO, BHIIAIOTCS JIOKYMEHTBI O TOBBIIEHHH KBalH(pUKALNH:
YJIOCTOBEPEHUE O MOBBILEHUH KBATH()HKALIHH,

Peanuzanust oOpasosaTebHOH MporpaMMbl 00€CIIeUeHa Hay4yHO-NEe1arorHiecKHMU KajpaMu, a
TAKKe JIMIAMH, TPHBICKAEMBIMH K pealiu3alud IMpOrpaMMbl Ha YCJIOBUSIX T'DAKAAHCKO -
[IPABOBOTO  JIOFOBOpa MMelomuMH  0a30Boe 00pa3’oBaHWE COOTBETCTRYIONIEE MPOGHIIO
TpenojapaeMoil  JIMCUMIIMHEL, M CHCTEMATHYECKHM 3aHHMAIOTCs HAY4HOH M Hay4HO-
METOIHYECKO JesATeIbHOCTRIO, CNENHATHCTBI-NIPAKTHKH, MMEIOIIHE ONLIT paboTel B 001acTH
npodeccHoHaTLHOMN JIeaTeIbHOCTH, COOTBeTCTRYIoIIEeH HanpasienHocTu [T npexcraBuTeny
NpeAnpusaTHil W OpraHu3auii, [esTeTbHOCTh KOTOPLIX CBA3aHA C HAIPaBICHHOCTHIO
peanu3yeMoii IIPOrPAMMBI /IS TPOBEIEHUS «KPYTJILIX CTOJIOBY, IC/IOBBIX HI'P U MacTep-K1accoB.
[IpenoaBatenu, MpUBICKaeMble K IPENOJaBaTeIbCKOH NeATeNbHOCTH [0 MporpaMMe HMEoT
YUEHYIO CTeleHb WM Bbicilee npodeccroHanbHOe 00pa3oBaHHe M OMNBIT JIEATEIBHOCTH B
COOTBETCTBYIOLIEH MTpodheccHoHanbHON chepe.



6.2. MaTepua/ibHO-TEXHHYECKHE YCIOBHSA

ITomelmenus a1 NpOBEAEHUs JICKIMOHHBIX H MPAKTHYECKHX (CEMHUHAPCKUX) 3aHSITHIA,
YKOMIUICKTOBAHbBI CIELHUAIW3HPOBAHHON yueOHOM Melelbl0 M TeXHHYECKHUMH CPeICTBAMH
oOydeHHs, CIyXKallUMH IJIs NPeACTABIEHHS ydeOHON wuudopMauuu GOALIIOH ayIMTOPHH:
HACTEHHbIM JKPAaHOM C JIMCTAHIHOHHLIM YIIPaBJI€HHEeM, AOCKOH, CUHTBIBAIOIIAM YCTPOHCTBOM
Al nepejauyd MHQPOPMAlMM B KOMIBIOTEP, MYJILTHMEIHHHBIM T[IPOSKTOPOM H  APYTHMH
MH(POPMALHOHHO-/IEMOHCTPAITHOHHBIME CPEICTBAMM.

[lomemenna ans padoThl HA KOMIBIOTEPAX CIyIIaTeNedl OCHALIEHBI KOMIIBIOTEPHOMH
TeXHHKOH C BO3MOKHOCTBIO MOIKIIOUEHHMS K JIOKAJIBHBIM CeTIM W uHTepHery. [lpu
UCIIOJIb30BaHUH 3JICKTPOHHBIX M3/IaHHH Kaabli oOyuatoiuiics obecrnieyen pabounM MeCcToM B
KOMIBIOTEPHOM Kjlacce ¢ BhIX0JA0M B «MHTEepHET» B COOTBETCTBMH ¢ 00BEMOM H3yYaeMbIX
JDHUCUMUILIHH. DIIEKTPOHHO-OMOIHOTEUHBIE CHCTEMBI (3IeKTPOHHAs GUOIMOTEKA) U DJIEKTPOHHAs
uHpopmManonno-obpasoBatensHas cpega. OOyuaiommmes obecrnieden a0cTyn  (yJaieHHbIH
JOCTYII) K COBPEMEHHBIM NpodeccHOHaTbHEIM 0a3aM JaHHBIX U HHOOPMALMOHHBIM CITPABOYHBIM
CHCTEMaM, COCTaB KOTOPBLIX OMpeneNsercs B paboumx mnporpammax IHCHHIUIMH H KOTOpPBIH
€3KEeroiHo 0OHOBIISIETCS.

6.3. Yuebno-meToanueckoe H HHPpOPMALHOHHOE 0becniedeHHe IPOrPaMMbI

OcHoBHOIi ciucok
" Acradresa, H.E. Mndopmarnka wu WKT: Ilpaktukym s npodeccHii u
CHeHaNbHOCTEH TEXHHYECKOTIO M CONMATbHO-9KOHOMHYecKoro npoduieii / H.E. Acradbesa. - M.
Academia, 2019. - 384 c.

2, Bour, V. Office 2016 mns «vaituukos» / Y. Bour. — M.: Jluanextuka, 2017, 448 c.

3 Kykos, WM. Kommbiotep ¥ HOyTOYK st moGoro Bo3pacTa: COBpPEMEHHSbI
camoyunrens / UKykos. — M.: UsnarensetBo ACT, 2015. — 28 ¢.

4. Nudopmannonsbie pecypesbl  TEXHOIOTHH B YKOHOMHEKe: YueOuoe nocodue / [Tox
pex. Pomanosa A.H. - M.: Bysosckuii yuebuuxk, 2018. - 319 ¢,

5. Jleonos, B. Word 1 Excel. ITpocToii u MoHATHEIH caMOyunTeNb. 2-¢ H31aHue.

6. Muxeesa, E.B. Mn(opmanuontbie TeXHOI0rHH B NPO(ECCHOHAIBHON e TeIbHOCTH
sKoHOMHCTa M Oyxranrepa / E.B. Muxeesa. - M.: Academia, 2018. - 64 c.

7 Oranecsin, B.O. Undopmaunonnble  TexHONOrHH B NpoQeCcCHOHATBHOM
AesTenbHOCTH: Yuebnuk / B.O. Oranecsn. - M.: Akagemus, 2019, - 544 ¢.

8. Opuuuos, 5.E. CoBpemeHHble MH(OPMALHOHHBIE TEXHOIOTHHM B YTIpaBICHHH

SKOHOMMYECKOH [EATeNbHOCTLIO (TeOpHs M mpakTHka): YueGHoe nocobue / B.E. OXunuOB.
A.H. Pomanos, C.M. Jloryuaesa. -'M.: Bysosckuii yueGuuk, 2018, - 342 c.

9. Opiiosa, 3. BonbIION HAPOIHBIH CAMOYHUHTEIb. Komnetorep + HoytOyk. IToHsiTHO,
OpicTpO M 0e3 moctopoHHel momoru! Cospemennblii camoyuutens: / 3. OpmoBa. — M.:
Mznatenscreo ACT, 2017. — 383 ¢.

10. [Inotnukopa, HI.  Wudopmaruka u HH()OPMALMOHHO-KOMMY HUKALIHOHHbIE
rexnonoruu (MKT): Yuebnoe nocobue / H.I'. ITnotnukosa. - M.: Puop, 2018. - 132 c.

11 ONEKTPOHHBIH rpakianuH: paboyas TeTpamb, / OTB. PelL.: Jlazapesa MLE. — Mocksa:
Uenmmons, 2015. — 56 c.

12. DJIeKTPOHHBIH rpaxIaHuH: yueGHHK / OTB. pe.: Jlazapeea M.E. — Mocksa:

HMeunamons, 2015. - 316 ¢.

Hurepuer - pecypesi:

Citywarein UMeIOT J0CTYT K CHETyIOMHM IIEKTPOHHO-OUOTHOTEUHBIM CHCTEMAM
OnekTponHas GUOIHOTEIHAS CHCTEMA H3aTebeTBa «JlaHby: http://e.lanbook.com;
DJIEKTPOHHbBIE TONHOTCKCTOBBIE NEPHOAHYCCKHE W3aHHs Hayunoit 6ubiuorekn ma moprase
eLibrary — http://elibrary.ru/.

Caiit [Tencuonnoro @omnua Poccuiickoit enepaiy - http://www.pfrf.ru;

Caiit ®enepaabHOIl HAIOTOBOM CITyXKOBI - https://www.nalog.ru;



DezepanbHblii MOPTAN NPOCKTOB HOPMATHBHBIX IIPABOBBIX aKTOB - http://regulation.gov.ru;
Caiitr MunTtpyaa u 3ansitoctn Poceniickoii @enepanun - http://www.rosmintrud.ru;

Caiit «Poccuiickas obmiecTBeHHas HHUIHATHBAY - https:/wWww.roi.ru;

Caiit Munzapasa Poccniickoit @enepanuu - https://www.rosminzdrav.ru.

O¢punnmanbupiii HHTEPHET-NIOPTANT NPaBOBOi HH(pOpMaLuK - http:/pravo.gov.ru;
Undopmarmonno-npasosoii nopran «'apaut.py» - http://www.garant.ru;
Mudopmannonno-npasosoit nopran «Kouncynsrantllinocy - -http://www.consultant.ru.



VII. OHEHKA KAYECTBA OCBOEHHMS ITPOT'PAMMBI

OOpazoBarenibHas OpraHMsalisi HeceT OTBETCTBEHHOCTh 3a KAueCTBO NOIATOTOBKH
CIymatesieil i peajin3aluio A0H0JIHUTENbHON MPohecCHOHATBHOM IPOrpaMMBI B ITOJIHOM 00beMe
B COOTBETCTBHH C yUEOHBIM ILIAHOM.

Orienka KauecTBa OCBOCHUS JIOOIHHTENBHOM MPo(ecCHOHANBLHOM IIPOrpaMMbl BKIIIOYAET
TEKYLIHH KOHTPOJIb YCIIEBAEMOCTH B ()OpME OLCHKH W MPOMEKYTOUHBIH KOHTPOIbL B (opme
TECTHPOBAHHA

HTorosas aTrectanms npoBoIuTCs B (JOPME HTOIOBOI'O TECTHPOBAHUS

Cnymarensam, yCIeIHO OCBOHBIIUM JIOTIOIHHTEIBHYIO MPO(HECCHOHATBHYIO TPOrpamMMy
H [IPOMIE/IMM HTOTOBYIO aTTeCTallMIO, BBIIAETCS YA0CTOBEPEHHUE O TOBBILIEHHH KBaTH(DUKALH
yCTaHOBJIEHHOT0 0Opa3ua.

CrymarensMm, He NPOMIEAINIMM HTOrOBOI ATTECTAlMH WM IOJIYYMBINHM HA MTOTOBOIL
aTTeCTAllHd HEYJOBICTBOPHTEIBHBIE pE3y/IbTAThl, a4 TaK)Ke JIMIAM, OCBOMBIIAM YACTh
JONOJTHATEIBHON NMPO(ECCHOHAILHON MPOrpaMMbl B (MIIH) OTYHCIEHHBIM M3 00pa3oBaTeIbHOI
OpraHM3allid, BBUIAETCS crpaBka o0 o0yueHMH MM O Mepuoje o0ydeHus no oOpasily,
YCTaHOBJIEHHOMY 00pa30BaTe/ibHOW OpraHu3alueii.

Kpurepnn oueHKH KavecTBa 3HAHHI NPH BHINOJIHEHHH NPAKTHYECKHX 3a/1aHMii

OueHka «OTJIHYHO» CTABUTCS, €CJIM BBIIOJHEHbI BCE TPeOOBAHHUA, NPEAbLABIAEMBIE K
HOPaKTHYECKOMY  3a/IaHHIO: €MKO M JIOTHYHO M3JI0XKEHBl HEOOXOJMMBIE  CBEJCHMSL,
chopMyJIMpOBaHBI BBIBOIBL, TeMa PACKPHITA TOJHOCTBIO, BBUIEPKAH OOBEM, COBIIONCHEI
TpeGoBaHUA K BHemHeMy O(OPMIICHHIO, JaHBI MPABHIIBHBIE OTBETHl HA JOMNOJHHUTEILHBIC
BOIIPOCHL.

Onenka «xopomo»: OCHOBHbBIC TpeGOBaHHS K BBHIIOIHEHHIO TPAKTHYECKOTO 3a/aHMs
YYTEHBI, HO IIPH 3TOM JIOIYIIECHbI HEJM0UETHL. B 4acTHOCTH, HMEIOTCS HETOYHOCTH B U3I0KEHHH
MaTtepHaa; OTCYTCTBYET JIOTHYECKas M0C/IeI0BATEILHOCTL B CYIK/ICHHUSX; HE BUIEPKAH 00BEM:
MMEIOTCS YITyIIeHHs B O(POPMIIEHHH; HA JONONHHTELHBIE BOIPOCH! MPH pazbope 3a1aHus JaHbl
HEIOJIHBIE OTBETHL

Ouenka «yI0BAETBOPHTENILHO»: HMEIOTCS CYILECTBEHHBIE OTCTYIUICHHS OT TPeGOBaHMil
K BBINOJIHEHHIO TPAKTHYECKOro 3ajaHud. B 4YacTHOCTH: Tema ocBellleHa JIMINb YaCTHYHO:
OTYHEHb! PAKTHYECKHE OLIMOKH B CONCPIKAHHH HITH TIPH OTBETE HA JOTIOMHHTEILHBIE BOIPOCDL:
OTCYTCTBYET BBIBOJI.

Ouenka «Hey10B/JETBOPHTENBHO»: TEMa He PACKPHITA, MPAKTHUECKOE 3a/[aHHe He
BBINOTHCHO, OOHAPY/KHBAETCS CYMIECTBEHHOE HEMOHUMAHME TIPOBIIEMbI.

Kpu’repml OHEHKH KaYecTBAa 3 HAHHH NpPH BBINMOJHEHHH HTOTOBOIO TECTHPOBAHHN S

KonnuectBo Gasuios, obecneunpaommx MOy HEHHE!

OueHuBaemblii Ouenkn 3a nuddpepenunpoBanHbIii 3aueT

nokasaresib 3auera |Viornersopu

M e OTtnuuno

Xopouo

[TpouenT Habparubix Ganios

Ot 559
13 100% BO3MOKHBIX 53%u phire

55% u Gonee 70% u Oonee 85% u Oonee

KoanuecTBo recToBBIX 3a aHmuit

15 8 Ot 8 no 11 Ot 11 1013 13 u Gosee
20 11 Ot 11 no 14 Ot 14 5o 17 17 u Bonee
25 13 Ot 13 0o 18 Ot 18 no 21 21 u Gonee
26 14 Ot 14 1o 18 Ot 18 no 22 22 u Gosee
30 16 Ot 16 10 21 Ot 21 no 26 26 u boJiee
40 22 Ot 22 10 28 Ot 28 no 34 34 u Gosiee

UCRONB306AN UL OPY2UX (POPpM OyenKit.

* Ananoeuyrein ()6].')6130.\4 ORUCBIGUIOMCA Kpumepuu OYeHKU KA4ecmed 3HAHUL npu




Hducnnninna 1.1 O6mue cBeieHns 00 yeTpoiicTBe KOMIbIOTEPA, aNNIApaTHbIE U

NporpaMMHbIe cpeIcTBa

Ob6peM 1 Buab! vuebHOI paboThl

" KonunuecTtBo
Bua yueOHoil nearensHOCTH :
4acoB

Obsi3arenbHas yueOHas Harpy3ka 16

B TOM YHCJIE:

TEOPETHUECCKHE 3aHATHS 8

[IPAKTHYECKHE 3aHSITHSI 8

KOHTPOJILHEIE paboThI -
Wrorosas arrecrauus B popme -

COﬂep}KaHHB JUCIUIITHHBI

Ne n/n HanmenoBanmne pasjie/ios KoanuecTBo Hacos
NEKLMH npakTHHeCKHe BCEro
3aHATHS

1.1 [puHumibl paboTbl KOMIbIOTEPA. 1 ] 2

1.1.1 AnnaparHble CpeAcTBa MEPCOHAITLHOTO 1 1 2
KOMITbIOTEPA, HX OCHOBHbIE (Y HKLIUH

1.1.2 LleHTpanbHbli npoueccop, oneparuBHoe | | 2
3anoMHHalLLee YCTPOHCTBO

1.1.:3 Jluckosas namsTh, nepudepuiitbie | | 2
yerpoiersa, EAMHULBI n3mepenns
HH(OPMALIKHK.

.14 TexHUYECKHE XapaKTEPUCTHKY KOMIbLIOTEpPA. | 1 2

1.1.5 Knasuatypa komneiotepa. Haznauenue 1 1 2
KIaBULI PasiuaHbIX (PYHKLIMOHAIBLHBIX 30H.
KoMOUHALMH KIABHLL.

1.1.6 Cocrag nporpaMMHoro obecneyeHu1 1 1 2
MepcoHanIbHOr0 KOMIbIOTEPA

1.1.7 Ynpagienue KOMILHOTEPOM € MTOMOIIBIO 1 ] 2
OMnepaliOHHOH CHCTEMBI.

1.1.8 Hroro no ancumninHe: 8 8 16




Jucuunanna 1.2 I'padguueckas onepaunonnas cucrema (MS Windows)

O0beM u BuJIbl yueOHOH paboThI

o Konuygectro
Bua yuebHO# fesTenbHOCTH i

Obs3arenbhas yueOHas Harpyska 16

B TOM YHCJIE:

TEOPETHUECKHE 3aHATHS 8

PAKTHYECKUE 3aHATHS 8

KOHTPOJBHBIE paboThl -
Hrorosas arrecraius B hopme -

Coneprkanue TUCHUILUIHHBI

Ne m/m

HaumenoBanue pazjiejioB

KoanuecTBo wacos

JEKLHH

npaKTHYecKHe BCErO
3aHATHSA

1.2

Aucuunanna: Ipaduyeckas onepaunonnas
cucrema (MS Windows)

Onucanue pabouero crona. Menonsiopanue
MBbILIK. 3ayCK NPUKJIA/HBIX TPOrPaMm ¢

nomolLbio KHonkH «Ilycky». 3asepuieHue padboThl.

[S]
to

KHOMNKH 3arojiopka okHa.

o
L

Ilepememenne okon. M3menenue pasmepa okHa.
CeepTbiBaHHE OKHA. ABTOMATHUYECKOE
PAacrooKEeHHE OKOH.

PaGora ¢ meHI0: BeInanaoee MeHio,
BCIUIBIBAIOLIEE MEHIO, MOAMEHIO. [laHenu
WHCTPYMEHTOBR,

[Hanens 3anay u ee snementol. [lepeknouenue
Me3/1y NPOrpaMMamu.

126

Cnpasounas cuctema. J[Manoroesle okHa.

1:2.7

Oxno nporpammel «Moii komnbiotepy. Daiiibl,
Nanku ¥ Aucku. Beibop auckosoro nakonurens.
[Nepemerenue no nankawm, npocmorp
COIEPIKUMOTO nanok. MapupyTsl v nonHoe ums
thaiina.

1.2.8

OxHo nporpammsl «ITpoBoHHKY. Onepaimu ¢
nankamu v aiiaMmu: co3ilanue nanku,
KOMMPOBAHUE W NepechliKa nanok M (haiinos,
MEPEHMEHOBAHHE MANOK U (aiiios, ynanenue
nanok u aiinos. bydep obmena u kopsuna.

HToro no aucuuninne




Jucunnuna 1.3 Texeroseiii pejgakrop (MS Word)

O0bem u BHIbI yueOHOH paboThl

Buji yueOHol neqareibHOCTH s
4acoB
Obsi3atesbrast yuebHas HArpy3Ka 48
B TOM 4YHCIIE:
TEOPETHYECKHE 3aHATHS 24
NPaKTHYECKHE 3aHATHS 24
KOHTPOJIbHbIE padoThl
UTtorosas arrecrauus B opme -

Co,uepncaﬂ HE JHUCIUITTHHBI

Ne ni/m

HaumenoBanue paszaesioB

KoingecTBo yacos

JICKUHH

NPaKkTHYECKHE
3aHATHA

BCECTO

1.3

Jdncnumiauna: Tekerossiii penakrop (MS
Word)

[

Kparkuit 0630p BosmokHocTeit Word.

[
o

3anyck penaxtopa. CTpyKTypa OKHa.

(%)
(F¥]

Onucanue sneMeHToB okHa. [Nanenn
HHCTpYMeHTOR. CrpaBovHas cucTema,
MOMOLLHHK.

Textonorusa padoTbl ¢ TEKCTOBLIMH
JIokyMeHTamH. BBoa TekcTa.

WUcnonkzoeanue bydepa obmena s
BbIpe3atus, KOMMPOBaHMs W BCTABKH
(parmMeHTOR TEKCTA

[Tposepka opdorpaduu. Mcnpasnenne
opdorpaduueckux owuboK.

2

ApTozamena. [Toabop cHHOHUMOB.

2

[Mpuembl hopmaTuposaHus. MameHenue
napameTtpos (aTpubyTos) wpHdTa B
BbIJIEICHHOM (pparMeHTe.

(9]

dopmaruposanne abzaua. Obpavienue
ad3aua.

Hymepatus, Criuckn, MapKepbl.

[R]

OdopmieHne cTpaHuLbl. Y CTaHOBKA NOEH.
MacirabupoBaHUe JTOKYMEHTA.

[TpenpapuTenbHblii MPOCMOTP AOKYMEHTA.
[Meuatnh nokymenTa. [lapameTpbl nevaTy.
Hymepauus cTpaHHLL H KOJOHTHTY bl

MenonsizopaHue ABTOTEKCTA

(3]

CozgaHue ¥ NpUMEHEHHE CTHIISA.
OdopmieHHe TOKYMEHTA € MOMOLLBIO
cTusei ab3ales.

1.3.15

PaGota ¢ tabauuamn. Cozianue npocTol
Tabnuibl. BBOA JaHHLIX B TAOIMLLY

o

1.3.16

HUroro mo aucuuninHae

24

24

48




O6bem u BB yueOHOM paboTsl

Huenununna 1.4 Penaxrop sJiekrponnsix tadman (MS Excel)

e Komuectso
Buz yueOHOH /1eqaTeIbHOCTH i

Obs3arensHas yueOHas Harpy3ka 48

B TOM YHCJIE:

TEOPETHUYECKHE 3aHATHS 24

MPAKTHYECKHE 3aHATHS 24

KOHTPOJIbHEIE paboThI -
Wrorosad arrecraiys B popme -

Coaepkanue AMCHHUTLIHHBI

Ne ni/m

HaumenoBanne pasaenoB

KoanuecTBo yacos

JICKLIHH

npak‘mqecme BCEro
3aHATHSA

1.4

Jducnunanna: Perakrop siekrponnbix
Tabann (MS Excel)

1.4.1

TabnuuHble MpoLeccopsl Kak CPeacTBO
00paboTkH PUHAHCOBO-IKOHOMHHUECKOH H
CTATUCTHHECKOM HH(OPMALIMH,

o

OCHOBHbIE TEPMUHbI: 3/1eKTPOHHAs TabJIHLa,
pabouas knura, pabounii aMCT, sueiika, aapec
SYEHKH, AKTUBHAS SUelika.

(0]
B

1.4.3

Tabauuneiit npoueccop Excel. 3anyck
NporpaMmbl. JIEMEHTbI OKHA MPOrpamMMbl,
[Manenu MHCTPYMEHTOR

(8]

1.4.4

[lepemeienne no pabouemy nucry. Beon
Jauubix. Menpasnenue ownbok. Beigenexue
AnanasoHoB sucek. CoxpaneHue paboyeii
KHUrK. OTmeHa aeiicTeusg

KOMaH/1,

o

(39}
P

1.4.5

OrkpoiTie padoueii khnuru. Penaktuposanue
pabouero mcra: yaaneHue JaHHbIX B SUeiike H
[Hana3oHe, BCTaBKa M YIAJICHUE 3NEMEHTOB
pabouero JIMcTa, KOMUPOBAHHE H NepeMelleHHe
JlAHHBIX

|39

1.4.6

Manunynuposatue paGounmu nucTamu:
BCTaBKa, y/la/leHHE, NepPeMeLLEeHHE 1
KOIIMpOBaHHue paboumx JIMCTOB

o

1.4.7

dopmatupoBanue TekcTa: BBIGOP wpHdTa,
NPUMEHEHHE TEKCTOBBIX (hOPMATOB,
BbIpaBHUBaHWE NaHHBIX. Odopmierue pabounx
JTMCTOB M MX pacrevarka.

o
S

1.4.8

[leuars pabouero aucra. YeranoBka
napaMeTpoB CTPAHHLILI M OTIpeie/ieHHe 001acTH
neuatu. [lpensapurensublii NpoOCMOTP rnepej
neYyaTbiO.

[ 3%]
£

1.4.9

Breinonnenue BuiuMciieHuii

1.4.10

Co3nanue auarpamm

1.4.11

Hroro mo jucnunianune:

24

24 48




Jucnunimna 1.5 Microsoft Office Access

O06beM M BH/IBI YyueOHOi paboTsl

Bun yueOHOM eITeIbHOCTH Ronmieerao
4acoB

O0s3atenbHas yyeOHas Harpy3Ka 32

B TOM YHCIIC:

TEOPETHYECKHE 3aHATHA 16

HPAKTHUYECKHE 3aHSITHSI 16

KOHTPOJIbHbIE paboThl s
Htorosas arrectaims B hopme -

CO.I[CP)K&HHE JIMCIIUITIITHHBI

Ne n/u | Haumenorauue pasznesios Kounmuecrso uacos
JIEKLIUH npakTHyecKHe BCETO
3aHATHA

1.5 HAucnunianna: Microsoft Office Access

1.5.1 Beenenue B Microsoft Office Access 1 1

1.5.2 OTkpeiTHE cyllecTBviOLIeH b/] | ]

1.5.3 3HakoMeTBO ¢ 00ObeKTaMu Access 1 |

1.5.4 [Monb3oparensekuii unrepdeiic Microsoft 1 1
Office Access

155 Cosnanue 0a3bl 1aHHBIX HA OCHOBE abIoHa 1 1

1.5.6 JlokanbHble MAa0I0HBI 1 |

15.7 [MlaGnoue! ¢ BeO-y3na Microsoft Office | 1 2
Online

158 Coznanue nyctoil 0a3bl JaHHBIX 1 I 2

1.5.9 Wsmenenne 6a3bl gannbix B Office Access | 1 2

1.5.10 Co3nanue Tabiuil ¢ IOMONIILIO TadloHOB 1 1 2
Coznanue Tadiull TyTeM BBOJA JIAHHBIX

1.5.11 Jobas:ienue noseit B Tabaumy 1 1 2
MmenoBanue nosei

15.12 Coxpanenue tadami 1 1 2
3akpbiTie TadIHLb]

1.5.13 Cosznanume tabmui B pesxkume Konerpykropa 1 I 2
PenaktupoBanue Tabnuil B pexume
KoHncTpykropa

1.5.14 Onpenenenne riagHoOro KIoua 1 | 2

1.5.15 Tunb! JaHHbBIX I 1 2

1.5.16 CroiicTpa nosneu 1 1 2
Pazmep nous
dopMart mois

1.5.17 Macka BBO/1a 1 1
VYenoBue Ha 3HAUCHUE
Coobmenune 00 omudKe

1.5.18 O0s3areibHOE 110J1e I 1
YHeIo J1IeCATHYHBIX 3HAKOB
TTojmuck

1519 | 3HAUEHME 110 YMOIYAHHUIO 1 I
Co3nanue nojis noJCcTaHOBKH




I'nbkue BO3MOKHOCTH BBOJIA, IIPOCMOTA,
pa3BepThIBAHUS JaHHbIX

1520 | Kamennaps | '

1.5.21 Muoro3anagabie mos 1 1
daiinoBLIe BIOKEHUS

Onepaiyy Hag CTOAONAMH H CTPOKAMH
TaOJTHIIBI

BBoa nHoBoli 3amnucu I 1

1.5:22
[ouck ¥ HABHTAIMS 110 3aITHCAM
VY nanenue uHopMalme U3 TabIUIBI
Cas3biBaHHe TabINIL
1.5.23 Hroro no qucuuminne: 16 16 32

Llens MUCHMIIIHHBL

e [TosnaxomMuTh citylnatene ¢ NpaBUIaMK CO3MaHus TPAIUIHOHHBIX 023 JaHHBIX JUIs
HACTOJIBHBIX KOMIIBIOTEPOB HA NMpHMepe Access

® [ [03HaKOMHTE CIyIIaTe el ¢ npaBuIaMy BeICHUS TPAJHIIHOHHBIX 0a3 JaHHBIX IS
HACTOJILHBIX KOMIIBIOTEPOR Ha MpuMepe Access

* [lo3HAKOMHTH ClIylIaTenei ¢ npaBMIaMy CO3aHus i HACTPOHKH OCHOBHBIX 3]IeMEHTOB Access
(popmbl, 0TUeTHI, 3arpoOCk)

e [losnakomMuTh cllymaTesielf ¢ npaBHIaMK YIIpaB/ICHHUs CO3MAHHON 6a30i TaHHBIX
[Ltanupyemble pe3yIbTaThl OCBOCHHS IOOTHATENLHON 0611e06pa3oBaTenbHOMN MpOrpaMMBI:
OO0yuarouuicst T0DKEH 3HATE:

e [IpaBuna co3ianus TPaIMIMOHHLIX 043 JAHHBIX JUIS HACTOIBHBIX KOMITBIOTEPOB Ha IIpUMepe
Access

e [IpaBuna BejieHHsI TPAIUUMOHHBIX 633 TaHHBIX 1718 HACTOMBHBIX KOMIBIOTEPOB HA MPHMEpe
Access

e [IpaBuzia co3iaHust H HACTPOIKH OCHOBHBIX 2JIEMEHTOB Access (hopm, 0TUETOR, 3AIPOCOB)
e [IpaBuna ynpapienus co3janHoi 6a30if JaHHBIX OO0yyaroLuiics: J0JKEH yMEeTh:

¢ PaBorate ¢ MS Access

e Cosnasatb BJ] pasimmunsivu criocobamu

» Co3/1aBaTh W HACTPAMBATL OCHOBHBIE YJIeMeHTa Access (bopmBl1, OTUETEI, 3aTPOCKT)

¢ YIIpaBJATh CO31aHHOM 6a30ii TaHHBIX




Jucuumimna 1.6 Power Query

O0nem 1 BuALI yueOHoii paboTsl

. ) KomuyecTBo
Bua yuebHOi jgesTebHOCTH
YACOB
Obsi3arensHas yuebHas Harpyska 32
B TOM YHCIIE:
TEOPETHYECKHE 3aHITHSI 16
MPAKTHYECKHE 3aAHATHS 16

KOH'TpOHbeIEﬁ&ﬁOTbl

Wrorosas atrectanus B hopme

CO,ElEp}KﬂH HC JHUCHHITIHHBI

Ne n/n HammenoBaune pasae/sion Koan4ectso uacos
NeKLUMH | TIpaKkTHYecKue BCETro
3aHATHSE

1.6 Jduconnanua: Power Query

1.6.1 Beenenue B a3bik opmys, uenonbzyemsiii B Power | ] 2
Querv

1.6.2 Power Query — peructpo3aBucuMbii MHCTPYMEHT | 1 2

1.6.3 3anpocsl | 1 2
Bripasenns
3HaueHus

1.6.4 Tune I 1 2
[TpHMUTHBHBIE THITbI
[Tosb30BaTEIbCKHE THIbI

1.6.5 Beenenue B pesakrop Power Query 1 |

1.6.6 [lanens 1 1 2
3anpocel
Tabnuub

1.67 HacTtpanBaemble pyHKIHH 1 1 2
[TapameTpsl 3anpocos
KOHCTAHTBI.

1.6.8 I'pyrims I ! 2
[Tanens
[TapameTpsl 3ampoca

1.6.9 CgoiicTBa 1 1 2
Ob1acTb JaHHBIX
CTpoka COCTOSIHUSA

1.6.10 PaciiupeHHBIi peakTop I I 2
Bosmoxknoctn Power Query B o0nactu
MOJICTHPOBAHUSL TAHHBIX

1.6.11 KauecTso cronbua 2 2 4
Pacnipenenenue cronbioB
ITpoduias croadila

1.6.12 [TlapameTps! 3a11pocoOB 2 2

1.6.13 HacrpauBaembie (hyHKIIHH 2 2 4
PexypcuBHble (yHKIHH

1.6.14 Hroro no aucnunune: 16 16 32




Aucnunianna 1.7 1C: IMpexnpusitie 8

O0beM  BHIBI yueOHOI paboTh

NPAKTHYCCKHE 3aHATUA

A KonuuecTso
Bun yueGnoii nesrensnoctu
4aCOB
Obs3arensHas yuedHas Harpyska 64
B TOM YHCIIE:
TEOPETHYECKHE 3aHSATHS 32
32

KOHTPOJIBHBIE pabOThI

HMrtorosas arrecramus B hopme

Coepxanue JTHCIMILIMHBI

Ne ni/m HanmenoBanue pasje o KoianuecTBo uacon
JIEKLIHK npakTH4YecKue BCEro
3aHATHA
1.7 Aucunnanna: 1C: lpeanpusnrue 8
1.7.1 Hacrpoiika u nogroroska x pabore 4
1.7.2 | [InanupoBanue u ynpasiieHHe 1ITATHBIM 2
pacrucaHuemM
1.7.3 | llpuem Ha paoty, nepemMewieHus COTPy IHHKOB, 2 2 4
YBOJIbHEHHE COTPYIHHKOB
1.7.4 | Yuer paGouero BpeMeHH, BBOJ| JOKYMEHTOE - 2 2 4
OTKIJIOHEHHH
1.7.5 IIpouecce BeieHns IMYHBIX €T COTPY AHHKOB 2 4
1.7.6 | Bezenue cknanckoro yuera B nporpamme 1C. 2 2
1.7.7 Beenne npousBoicTBEHHOIO yyeTa B 2 2 4
nporpamme 1C.
1.7.8 | Y4eT OCHOBHBIX CPECTB H HEMaTepHAILHEIX 2 2 4
aKTHBOB B niporpamme 1C.
1.7.9 Hroro no pucuuninne: 16 16 32




Jduenuniimna 2.1 TIpakTukyM 1o nporpamme npogeccHoHaIbHOH NMepenoaroToBKu

«Uupopmannonnsie TexHosorun. bassl nanusix (MS Excel, Access, Power Query,
1C: llpeanpusitue 8)»»

O0beM U BHIBI yUeOHOI paboThl

" KonuuectBo

Bun yuebnoit nearenbHOCTH

4acoB
112

Obs3atenbias yueOHas HarpysKa
B TOM 4ucIe:

TEOPETHUYECKUE 3aHATHS
INPAKTHHYCCKHUE 3aHATHS
KOHTPOJIbHbIE pad0ThI

Urorosas arrectauns B popme

112




